
Ability Business Consignment Add-on    

 

Program operation 

After sales have been made you can run the program to insert 'Bills to Pay' into the QuickBooks 

Financial system for the sold consignment items. Although this can be done at any time, we 

recommend that you do it on a regularly scheduled basis at the end of a day, week, or any other 

appropriate period**. We recommend that the procedure is not run while sales are being 

recorded. To begin, simply click on the menu item ‘Import’ This will present you with the 

following screens. 



 

Select a date range that you would like to deal with and generate reports for, then  

Please click yes and current data will be put into the consignment database. 

Once this is done you can print and review consignment payout sheets that are a preview of the 

bills you are about to insert into QuickBooks Financial. More importantly they provide a 

professional and detailed report that will help assure your vendors they are being dealt with 

fairly. 

Clicking step 2 on the main screen will provide you with a screen where you can further limit the 

date range you choose when you refreshed your data from POS, or just keep the date you choose 

before and continue. Your reports will be displayed for your on screen review or you can print 

them from the menu. 

**You must not delete any inventory items that have been sold before you run the program or 

the data will not be available for the calculation 

This following is an example of the Payout Report. This report details the items sold and the 

amount that the vendors are receiving for each item. When the consignor receives this with their 

check they are assured that the operation is professionally tracking their sales and compensation. 



 

 



After reviewing the payout sheets, Bills to Pay should be recorded in QuickBooks Financial 

Software. Pressing “put bills to pay” into QuickBooks (step 3) from the menu will present you 

with the next screen to perform that action. 

 

 

Here you can fill out all information you feel necessary, but only Start Date, End Date, Bill 

Entry, and Bill Due Date are required.  A class can be specified if you use classes to track bill 

payments. Also you may specify an AP account for the bills, otherwise it will use the default AP 

account. 

Setting program options:  

From the Menu clicking Files|Options will present you with some other choices that determine 

how your program will work.  These choices are self explanatory except maybe the Vendor Cut 

Off option  

Some stores do not pay vendors who have left goods beyond the term of their agreement and 

have abandoned their goods. The Vendor Cut Off option allows for the sale of those goods after 

the period without making payment to the vendor. 



 

 

Please contact ABC with any questions you might have regarding the operation of the program. 

We pride ourselves on responding to the needs of our customers, providing programs that solve 

problems effectively and efficiently. You can reach us at 330.882.0455 or by email at 

support@abilitybusiness.com 


